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3/IEKTPOHHOM NOAMUCHIO

CBELAEHNA O CEPTUGUKATE
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ITOJIOXKEHUE

OB UCIIOJIL3OBAHUU [TPOCTOM DJIEKTPOHHOU ITOJIINCHU B

1.1.

1.2.

1.3.

OJIEKTPOHHOM JOKYMEHTOOBOPOTE
MB/IOVY Ne3 r. Kunrucenma

1. O01me mMoJIoKeHUud

Hacrosimee IlonoxeHne o0 HMCHONB30BAHUM TPOCTOM 3JIEKTPOHHOM MOANUCH B
MeKTpoHHOM JokyMeHTooOopoTe B MBJIOVYNe3 r. Kunrucenna (nanee — [lonoxxenue)
SBISICTCA  JIOKAIbHBIM ~ HOPMATUBHBIM ~ aKTOM  MyHHUIMOAIBHOTO  OIOJKETHOTO
JIOIIKOJIBHOTO 00pa3zoBaTesbHOro yupexaeHus Ne3 «/leTrckuii can oO1iepa3BUBAIOIIETO
BUJA C NPUOPUTETHBIM OCYILIECTBICHUEM JESATEIBbHOCTH MO (U3NYECKOMY Pa3BUTHIO
nereit» r. Kunrucenmna (manee — MBJIOY) U onpenenser NOpSIOK U YCIOBUSL pabOThI
COTPYAHUKOB C DJEKTPOHHBIMH JIOKYMEHTAMHU B 3JIEKTPOHHOM JIOKYMEHTOOO0OpOTE
(mamee — DJI), HEMOCPEICTBEHHO CBS3aHHBIMU C HMX TPYAOBOW EATEIBHOCTHIO, C
MPUMEHEHHUEM MIPOCTON ANNEeKTPOHHOU noanucH (nanee — [19I1).

Hacrosiiiee nosoxenue perynupyer NpUHIMIIBI UCTIOIb30BaHUS MPOCTOM 3JIEKTPOHHOMN
nognucu B MBJIOY B cootBercTBUM coO cT. 4 PenepanbHoro 3akoHa ot 06.04.2011
Ne 63-®@3 «O06 anmexktponHO# noamucuy, [Ipukazom Pocobpramzopa ot 14.08.2020 Ne
831 «OO6 yrBepxknaenuun TpeboBaHUil K CTpyKType OQHUIHMAILHOIO caiTa
0o0pa3zoBaTenbHONW OpraHW3alid B HWH(POPMAIMOHHO-TEJIEKOMMYHUKAITMOHHOW CETH
«UnTepuer» u popmaTy npecTaBieHus HHPOPMALIUN.

YyacTHUKaMH  3JEKTPOHHOTO  B3aMMOJEMCTBHSI Ha  YCJIOBHSX, OIpPENEICHHbBIX
HactoaumM  [lonoxkenuem, saBmsarorca  corpynHukun  MBJIOY, noanucasmue
VYBenomnenue 06 o3nakomiieHuu ¢ Ilomoxxkernem. O6pazer; YBegoMmiieHusI IPUBEIACH B
[Mpunoxenun Ne 1 x Hactosmemy Ilonoxenuro. Ilognmucanue corpyanukom MBJIOY
VYBenomiieHUusT paBHO3HAYHO TMPUCOECIUHEHUIO K COTJalleHHut0o o0 YydacTUH BO
BHYTPEHHEM 3JIEKTPOHHOM JIOKyMeHTooOopoTe ¢ ucnonb3oBanueMm I13I1 Ha ycrmoBusix
Hactosmero IlomoxkeHus B cOOTBETCTBUU cO CT. 428 ['paxngaHckoro kouaekca PdD
("doroBop npucoenuHeHus").



1.4. Peanuzanus omnpeneneHHbIX HacTosmmM [lomoxenuem ycnoBuii mpumenenus [1911
obecrieunBaeT MpUAAHUE IOPUAMUECKON CHUIIBI BHYTPEHHHUM SJICKTPOHHBIM JOKYMEHTaM
MBJIOY npu wucnosb3oBanuu DJI, TpeOyrOIIMM JUYHOW MOANHUCH COTPYIHHKA, W
oTiepanusM ¢ HUMHU.

1.5. Hammuwme TI3I1 obecrieunBaeT BHYTPEHHUM SJIEKTPOHHBIM JIOKYMEHTAM:

® [OJIMHHOCTH — MOJATBEPKACHUE aBTOPCTBA JOKYMEHTA;

® I[IEJIOCTHOCTH — JIOKYMEHT HE MOKET OBITh M3MEHEH ITOCIIC MOAMUCAHUS;

e HE OTPHUIlAHKE aBTOPCTBA (HEOTPEKAEMOCTh) — ABTOP HE MOYKET OTKAa3aThCs OT
CBOEH MOIIMUCH.

1.6. JIns moamucaHusi SICKTPOHHBIX JIOKYMEHTOB HCIONB3YETCSl IMPOCTas JJICKTPOHHAs
NOANUCh — MH(OpMAaLMs B 3JIEKTPOHHOM (opme, KOTOpas MPHUCOEAUMHEHA K APYroi
uHpOpMaLUK B INIEKTpOHHOW (opme (moamuceiBaeMol HWHGOpPMAIHMH, TOKYMEHTY B
AJIEKTPOHHOM BHJIE) WJIM MHBIM 00pa3oM CBsi3aHHAs C TakoW MH(pOpMaluen, 1 KoTopas
UCTIONIB3YETCS ISl ONIPEIeTICHS JINIIA, MOAMCHIBAIONIETO HHPOPMAITHIO.

1.7. Nsrortosnenue (renepaiuio) ceprudukaron s [1311 ocyiecTisier OTBETCTBEHHBIN 32
redeparuio [IDI1 w3 4ywWcma MPOrpaMMHCTOB OTHAETIA CEPBHCHOTO OOCTYXKHUBaHUS,
Ha3HAYCHHBIN MPUKA30M TUPEKTOpA.

1.8. Cpok neiicTBus cepTudrkara onpeaeseTcs IporpaMMHBIMU CPEICTBAMU T'CHEPAIHH
cepruduKara.

2. TepMuHBI U onpeaeIeHUst

B JaHHOM ITonoxenun HCIIOJIB3YIOTCA CICAYIOIHNEC TCPMUHBI U UX OIMPCACIICHUA:

2.1. Bnamenenm TPOCTOW ANEKTPOHHOW mommucu — cotpyaauk MBJIOY, nomnmucasmmii
YBenomienue 00 o3HaKoMIIeHHH ¢ HacToamuM [lonoxkenuem u ucnons3yromuit [1211;

2.2. BHYTPEHHHI AJIGKTPOHHBIA JOKYMEHT (namee — JIOKyMEeHT) — JOKYMEHT OJHOTO H3
TUIIOB JOKYMEHTOB, IpuBeleHHbIX B [lpunoxenun 1 k Hacrosmemy Ilonoxenuto,
CO3JAaHHBI B DJEKTPOHHON (opMe U NOANUCAHHBIA 3JIEKTPOHHOM MOJIMHUCHIO
corpyaanka MBJIOY;

2.3. 2NIEKTPOHHBIN TOKYMEHTO000pOoT (nasiee — DJ]) — oOMeH JOKYMEHTaMH B AJICKTPOHHOM
BUJIE MTOCPECTBOM DIIEKTPOHHON MOYTHI, opuinansHoro caiira MBJIOY, anekTpoHHBIX
HocuTesel nadopmanuy;

2.4. xmo9 (HoMep cepTU(HKaTa) SJIEKTPOHHOM MOAMKUCH — YHUKAIIbHAS MOCJIEI0BATEIbHOCTh
CHMBOJIOB, TMpeTHA3HAYCHHAs 1JIs1 TOATBepKaAeHus nogmHHocTy [1911 B JlokymenTe;

2.5. peecTp BBIIAHHBIX KIIIOUEH DJIEKTPOHHOMN MOAMUCH — XPAHSIIIUNACS B DJIEKTPOHHOM BUJIE
CIHCOK YHUKAJIBHBIX MMOCIIEI0OBATEIIBHOCTEN CHUMBOJIOB, COJIEPAKAIIUXCSA B BBIAAHHBIX
MOJIb30BATENSIM UMEHAX YUETHBIX 3alUCEl U MapoisX;

2.6. peecTp OTO3BaHHBIX KIIFOUYEH JIEKTPOHHON TIOIHMCH — XPAHSIIUICS B SJIEKTPOHHOM
Buje ciucok [1911 paboTHUKOB, KIIFOUX AJIEKTPOHHOMN MOMICH KOTOPBIX K MOMEHTY
oOpalieHus K TJaHHOMY peecTpy OblIM OTMEYEHBI KaK HEJCHCTBUTEIBHBIC;

2.7. mpoctast snextponHas noanuck ([1911) — undopmanus B snextponHor dopme B UC,
BO3HHUKAIOIIAs B MOMEHT BBIMOJHEHUS BIAJEIBLIEM 3JEKTPOHHOW MOIAMUCH KOMAaHIbI
noanucanus JlokymMeHTa, MOATBEp)kKAaromas MOMIMHHOCTh JlokymeHTa uw/mimu (akt
o3HakomisieHHs Biangensua IIOII ¢ [lokymeHTOM, KOTOpas B3aUMHO OJHO3HAYHO
CBSI3bIBAETCA ¢ [JOKYyMEHTOM M BIIaJI€NbLIEM NIOAUCH;

2.8. mramn TIDI1 — Bu3yampHas OTMETKa 00 OJJIEKTPOHHOW TIOJITUCH, BKIIFOYAOIIAS
pexkBusutbl [19I1, koTopas co3maercs npH NOANHMCAHMM JOKYMEHTa; BpeMs
dopmupoBanust [19I1 orobpakaercs B cBoiictBax [IDII mo wacoBomy mosicy
MOJIb30BaTENS nc;

3. ObecneyeHue WPUIMYECKOH CHIIBI BHYTPEHHHUX 3JIEKTPOHHBIX TOKYMEHTOB



3.1.

3.2.

3.3.

3.4.

3.5.

3.6.

3.7.

4.1.

4.2.

JKuzHeHHbli 1muki JloKyMeHTa BKIIIOYAET: CO3JaHHE€ M MPOYUE JACHCTBHS IO €ro
00paboTKe, OTpakeHUE B yUETe, a TAK)KE XPAHCHHUE B AJIEKTPOHHOM BHUJIE.

Bce Bmanensiiet [I1211 npusnaroT papHO3HaYHOCTH cBOoel 111 coGcTBeHHOpYUHOM
MOJMUCH Ha OyMa)KHOM HOCHUTEIIE.

BHyTpeHHUE 31E€KTpOHHBIE JOKYMEHTHI, IepeuucieHHble B Ilepeune, npuBeneHHOM B
[Tpunoxxennn Ne 1 k Hacrosuemy [lonoxenuto, nognucansusie [1911, npusHatorcs B
MBJIOY paBHBIMH TIO IOPHUIUYECKON CHJIE JOKyMEHTaM Ha OyMaKHbIX HOCHTEIISX,
3aBEPEHHBIM COOCTBEHHOPYYHOH TOIITUCHIO.

[Tonb3oBaTenn 3MEKTPOHHOIO TOKYMEHTa MPU3HAKOT, YTO BU3yanu3auus mrammna [1011
npu  JeMOHCTpanuu JlokymeHTa B 3JIEKTPOHHOM BHJI€ SBISIETCS HEOCIOPUMBIM
MOJATBEpXKJIeHUEM (haKTa MOAMUCAHUS TIOKYMEHTa COOTBETCTBYIOMIMM Biiajenbiem 11011
(MOTMHHOCTH U HEOTPEKAEMOCTH ).

MBJIOY of0ecneynBaeT TEXHUYECKUMH M OPraHW3allMOHHBIMH MEpaMH 3alllUTy OT
HECAHKIMOHUPOBAHHOTO JIOCTYIA U MPEIHAMEPEHHOTO YHUYTOKCHUS ¥/WIIM UCKAKEHUS
cBelleHni 0 JIoKyMeHTax B apXHBE 3JIEKTPOHHBIX JOKYMEHTOB, a TAKXE T'apaHTUPYET
MOATBEPKJICHNE aBTOPCTBA NOKyMeHTa, noamnucanHoro I[IDI1 aBropa, B ToM umcie
INyTEeM YTBEPKACHUS NOMMEHHOTO OrPAaHUMYEHHOI'O  CIHCKA JIML, HWMEIOLUX
pacuiupeHHbie  (aAMUHUCTPATUBHBIE) TpaBa JOCTyma K apXuBY 3JIEKTPOHHBIX
JIOKYMEHTOB.

JIOKyMEHTBI XpaHSTCS B SJEKTPOHHOM apXWBe B TOM (opmare, B KOTOPOM OHU OBLIU
co3manbl. Cpok xpaneHusi /JJokyMeHTOB U cBelneHud o JlokymeHTax He MOXKET ObITh
MeHee 3 (Tpex) JIeT M OINpeAesieTCs] B COOTBETCTBUU C JIOKAJbHBIMH HOPMATHBHBIMU
aktamu MBJIOVY unu ee CTpyKTypHBIX MOAPA3ACICHHI.

Komust 37eKkTpoHHOrO JOKYMEHTa MOXKET OBITh H3TrOTOBIeHa (pacredyaraHa) Ha
OyMa)XHOM HOCHUTEJIE U 3aBEpeHa COOCTBEHHOPYYHOM nmoanuchio Bnaaensia [1911, nudo
YJIeHaMH KOMHCCHUH, BKJIIOUaromied B cebss kak MuHUMyM pykoBoautens MBIAOVY u
JUI0, UMEIOIIee paclIMpeHHble (aIMUHUCTPATUBHBIE) MIpaBa JOCTyHNa K apXuBy
ANIEKTPOHHBIX JOKYMEHTOB. KOmMus 3JI€KTPOHHOTO JOKyMEHTa Ha OyMa)KHOM HOCHUTEJE
JOJKHA coiepKaTh BU3yanu3anuio mramna (mramnos) 1311, moareepxkaaromyto, 4To
opurusan Jlokymenra noanucas [1311.

4,

Coznanue mpocTOM  BMEKTPOHHOM MOAMUCU  JUIl  BHYTPEHHETO  AJIEKTPOHHOIO
nokymeHroobopora B MBJ/IOVY:

4.1.1. coznanue [I911 nHMLIMKpYETCS COOTBETCTBYIONIUM JAelicTBUEM Biaaenbua [1011,
T.€. HE BBINOJIHAETCS] aBTOMaTUUECKH UM HE3aMETHO JJIS BIIa/IETblia;

41.2. nna waummamuy  cosmanusa  [IDI1  Biagenen 1momaer 3asgBICHHUE Ha UM
3aenyrouiero Mb/I0OY B npousBosisHOH dopme;

4.1.3. Ha OCHOBAaHWHU 3asBJICHHS H3AacTcs mpuka3 o coszmanuu [IDI1 m mepemaercs B
OTJIeJl CEpBUCHOTO 00CITYKUBAHMUS,

4.1.4. mporpaMMHCT OTJieJIa CEPBUCHOIO 00CTYKUBaHUS, SIBISIIOIIMICS OTBETCTBEHHBIM
3a reHepaluio cepTudukaros, cozaaet [1311, BHOocUT B peecTp 1eHCTBYIOLINX
cepTu(dUKaTOB U NepeaeT cepTUPUKAT BIIaJIeNblLy;

4.1.5. mponoHrauus cpoka AEHCTBUS cepTU(UKAaTa MPOU3BOIUTCS MO 3aSBJICHUIO
BJIaJIENIbLIAa B DJIEKTPOHHOM BHUjae OTBETCTBEHHOMY 3a I€Hepaluio cepTU(HUKATOB C
BHECEHHEM COOTBETCTBYIOIIUX CBEJICHUI B peecTpbl CEpTUHHUKATOB.

AHHYIUPOBAaHHUE TPOCTOM AIIEKTPOHHOW MOANMCH JJIsi BHYTPEHHEIO 3JIEKTPOHHOIO
nokymeHToobopora B MB/IOV:

4.2.1. annymupoBanue IIDIl mpousBoauTCs B ciy4yasX OKOHYAHHUS CpoKa JefcTBUA
ceptudukaTa, yBOJIbHEHHs COTPYIHUKA, YTpaThl cepTU(UKATa, YTPO3bl HAPYIICHUS
0€30MaCHOCTH IPUMEHEHUS CePTU(HUKATA, TI0 JIUYHOMY 3asIBJICHUIO BJIaIIIbLIA;

4.2.2. Ha OCHOBaHWH BHINICH3JIOKEHHBIX (DaKTOPOB M3/IaeTcs nmpuka3 o co3ganuu [1911 u
nepeaaeTcs B OT/IEN CEPBUCHOTO 00CITy)KUBaHUS;



4.2.3. mporpaMMHCT OT/eJIa CEpBUCHOTO 00CITyKMBaHUs, SBIsTFONTUCS OTBETCTBEHHBIM
3a TreHepauuio ceptudukaroB, anHynupyer [IOII, BHocuT B  peectp
HEJCUCTBYIOUINX CEpTU(PUKATOB U U3BEIIAET BiaJeiblla O MPEeKpalleHun 1eHCTBUS
cepTuduKaTa.

5. O0s13aHHOCTH M OTBETCTBEHHOCTH BJIa/IeJIbIIA 3JIEKTPOHHOI MOANUCH
5.1. Brnagenen 1311 umeer npaso:

5.1.1. obOpamarbcss k OtBercTBeHHOMY 3a reHeparuio [IDI1 mna anHymupoBaHUs
(0T3bIBA), MPUOCTAHOBKH (BO3OOHOBIICHUS) ACUCTBUS MPUHAIICKAIIETO eMy KITF04Ya
3IEKTPOHHOU MOJIIUCH;

5.1.2. B cinyyae HEOOXOJUMOCTH 3aMEHBI, BOCCTAHOBIICHHS KJIOYa AIIEKTPOHHOU
MOJIMUCU OOPaTUTHCSA K OTBETCTBEHHOMY 3a reHepanuto 1911 ¢ cooTBeTcTBYyIOMmIEH
pocbOOi U MOJIYYUTh HOBBIN KIIIOY 3JIEKTPOHHOU MOAMKUCH;

5.1.3. oOpamarbcs k pykoBojactBy MBJIOY s pa3dopa KOH(MIUKTHBIX CHTYyaIui
(ciopoB), Bo3HUKarOIIUX 1pu npumeHenuu [1911.

5.2. Brnagenen 1211 o0s13au:

5.2.1. Bectu 00pabOTKYy BHYTPEHHHX D3JICKTPOHHBIX JOKYMEHTOB B COOTBETCTBHUHU CO
CBOMMH JIOJKHOCTHBIMH 00SI3aHHOCTSIMU;

5.2.2. mpuHHMATH BCE BO3MOXKHBIE MEPHI /IS PEIOTBPAIICHUSI HECAHKIIMOHUPOBAHHOTO
HCIIOJIb30BaHUs CBOETO KJIF0Ya AJIEKTPOHHON MOJIITUCH;

5.2.3. HU IpU KaKuX yCJIOBHSAX HE TIEpEIaBaTh KIIIOU dJIEKTPOHHOH IMOANUCH IPYTUM
JULaMm;

5.2.4. mpu KOMIpOMETAIlMM CBOErO KJI0Ya AJIEKTPOHHOW TMOANKCH HE3aMeIIUTEIHHO
oOpatutbest k OTBeTcTBeHHOMY 3a renepanuio 1911 nas nmpuocTaHOBKM AeWCTBUS
[IPUHAJJIEKALIET0 eMY KJIH04a IEKTPOHHON MOIUCH;

5.2.5. Bnagenen [12I1 HeceT MMUHYIO OTBETCTBEHHOCTh 332 COXPAHHOCTh CBOETO KIFOYa
AJIEKTPOHHOM MOJIUCH U €0 3alIUTy OT HECAaHKLIMOHUPOBAHHOTO HCII0JIb30BAaHUS.

5.2.6. Ilpu mpekpamenun y corpynHuka MB/IOY nomKHOCTHBIX 00si3aHHOCTEH 110
00paboTKe BHYTPEHHHUX JJIEKTPOHHBIX JOKYMEHTOB ¢ ucmnojb3oBaHueM [IDI1 wmn
IpU YBOJBHEHHUU COTPYJHHMKA €ro K04 BHOCHTCS B PEECTP OTO3BAHHBIX KIIOUEH
ANIeKTpoHHOM noanucu OTBeTcTBeHHBIM 3a reneparuto [1911. C momeHTa BHeceHus
KJII0Ya B PEECTp OTO3BaHHBIX KIIIOYEH AIEKTPOHHON MOJIHUCH BCE IMOCIEIYIOIINE
Hoxymentsl, moanucanubie Htor IIDIl, He cuuTarOTCs MOANMMCAHHBIMHU
Ha/IIeKaIuM 00pazoMm, T.e. HOANHChI0, PABHO3HAUYHONW COOCTBEHHOPYYHOM.

5. 3akiauMTe bHbIE M0J0KeHH
5.1. Hacrosimiee [lonoxeHnue BcTynaer B CHILy C 1aThl yTBepkaeHUs npukasom MBJIOVY.
5.2. Tekcr Ilonoxenus pazmentaercs B UC.
5.3. JIokyMeHTEHI, CO3/IaHHBIE B DJIEKTPOHHOM BHJe U noamucanHbie [1911 B cooTBeTCTBHH C
HacTosAmM IlonoxeHneM, NpU3HAIOTCS IOPUANUECKN 3HAUUMBIMU C J1aThl YTBEPKIECHUS
[TonmoxeHus.
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